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Thanks for your interest in bringing FACES of IRAQ Photography Exhibition (“Exhibition”) to your community.  You may have already been introduced to the Exhibition on the website: www.facesofiraq.org .  So here are answers to some frequently asked questions about hosting the exhibit. 

FACES of IRAQ is a project of the Education for Peace in Iraq Center (EPIC).  Find out more about EPIC and its educational and advocacy work for improved humanitarian conditions and human rights of the Iraqi people:  www.epic-usa.org .  Co-sponsors of the photo exhibition are listed at www.facesofiraq.org under “SPONSORS.”

CONTRACT

A signed written contract is required to secure the event viewable at: http://facesofiraq.org/faces/poster/ as “ExhibitionContract.doc” an MS Word file.  Please contact EPIC if this file is unreadable. 

FINANCIAL CONTRIBUTION


Each exhibitor may have the exhibit for ten days at a cost of $250.  There is a $25 charge for each additional display-day over ten. 

Value/cost of the exhibition is $5,000 (for replacement or insurance purposes). 

Depending on the venue type, EPIC recommends holding the exhibition for free or suggesting a donation for viewers ($5 in Washington, DC and New York, NY) solicited at the door and appropriately advertised.  In some cases, event contributions have exceeded the honorarium. 

Should your fundraising be overwhelmingly successful, EPIC welcomes additional donations be sent to Oxfam America’s impartial humanitarian relief efforts and the continued education and advocacy work of the Education for Peace in Iraq Center.  Funds donated to Oxfam will benefit immediate emergency relief for people in Iraq and long-term reconstruction projects.  Funds donated to EPIC will go immediately to raise the profile of Iraqi civilians in the U.S. through public education programs (like the Exhibition), media outreach and Congressional education.  

EPIC seeks to expand the FACES of IRAQ Exhibition to include more and newer photographs to reach out to more people across the U.S.  Your contributions will make that possible.  If a donor would like to underwrite a major part of the Exhibition, please contact the FACES of IRAQ coordinator at (202) 543-6176. 

Oxfam America’s Iraq efforts:  http://www.oxfamamerica.org/iraqcrisis/art4408.html
EPIC’s Humanitarian Campaign: http://epic-usa.org/programs/ 

Both organizations can receive donations online. 

SHIPPING 

In most cases, venue organizers will be asked to ship to the next venue at their own expense.  Shipping must occur on exactly the promised date and be guaranteed by the shipping company to reach the intended destination by the date listed on the contract, usually two days before the official opening.  This ensures smooth transition to the next exhibition opening.  Note: if venue locations are far apart, the organizer may be asked to pay at least a portion of the shipping expenses TO its location too.

Event hosts must buy shipping insurance to cover the exhibition cost of $5000. 

Shipping costs can run in excess of $500 via UPS or FEDEX.  

To find out rates for FEDEX, see: http://fedex.com/ratefinder/home?cc=US&language=en
To find out rates for UPS, see: 

http://www.ups.com/content/us/en/resources/index.html
Insured value over first $100 is $.35/additional $100 or $17.15.

If you are near a qualifying Amtrak station, check out this option for only about $60!  http://www.amtrak.com/services/mailexpressintro.html although Amtrak does not ship “artwork.”  If you choose this option, please buy insurance - $.50 per additional $100 value of contents over first $100 value ($49.50). 

Photos are packaged in 2-4 boxes, are individually wrapped inside the containers and weigh a total of 142 lbs. 

MULTIPLE VENUES IN ONE REGION
As per the contract, the Exhibition shall not leave the contracted host’s care during the contract period and shall not be taken to another venue outside of the host’s care unless specifically authorized in writing by EPIC.  Most often, this requires an additional contract with the new host.  If this “borrowing” occurs within the period already contracted with EPIC, additional honorarium is negotiable with a base rate of $25/day.

FINANCIAL LIABILITY

Event organizers are financially liable for the damage, loss or theft of the Exhibition while in their care.  Replacement costs per item in the Exhibition average $125 or $5000 for the entire Exhibition.  

SETUP, TEAR-DOWN & SHIPPING COORDINATION

Allow for one day of setup time.  In scheduling the event, Hosts must also allow for one extra day of shipping time.  In other words, the date that you specify as “must having the exhibit” should be two days before the opening day.  In most case, we expect that the Exhibition will be shipped immediately on the day after its last display-day at your venue.  This means, it is usually Hosts generally have the Exhibition for a total of thirteen days (ten display, two shipping-transition days and one setup).  Willingness to receive the Exhibition with this spare setup-time and immediate out-shipping is essential to hosting the Exhibition. 

EXHIBITION CONTENTS & SPACE

The Exhibition contains 55 photographs. Most of the photographs are matted and framed with sizes ranging from 24”x36” to 10”x15”.  Images can be hung with nails or hanging wire.  Velcro is not recommended. 

Gallery space requirements/recommendations: 

1. EPIC recommends a public exhibit space, e.g., public library, public university space, galleries open to the public, etc. Private and perceived sectarian spaces are discouraged (churches, radically alternative galleries, etc.).  

2. The exhibition must be attended by at least one representative of the host organization at all times it is open to the public (to ensure security of the art). 

3. Approximately 250-400 linear feet of wall space recommended. 

4. Well-lit walls, display boards or easels are a must. 

5. Adjacent presentation space (lecture hall, etc.) is a real plus for receptions and talks. 

CAPTIONS & EXHIBITION COMMENTARY

Each photograph comes with a caption containing 6-126 words.  Each caption states the artist’s name, place of the photo and year taken along with additional text added by the artist/EPIC.  Each photo has a caption attached to its back so that it can be matched with caption text that will be emailed to each venue host.  The organizer may format the caption text at its discretion.  EPIC suggests printing one caption per page on readily available 5”x8” index cards. 

An introductory wall statement is also provided for the exhibition.  For Captions and Exhibition Commentary (Wall Statement), see: http://facesofiraq.org/faces/poster/
EPIC has worked hard with its photographers and coordinators to craft exhibition text and commentary with language that is both truthful and inoffensive.  Given the extent of the divisiveness of the U.S.-Iraq crisis and war, this is a truly daunting task.  We ask that organizers take the same care with introducing extra-Exhibition (and non-EPIC) commentary and coinciding events that encourage learning by viewers who are new to the issue and with politically different orientations that the event organizers.  As a general guideline, a host’s extra-Exhibition material/events should not draw conclusions about specific political figures or parties and their qualifications or lack of qualifications to be in power.  In other words, this is not a forum to attack George Bush, Saddam Hussein or Ariel Sharon.  Coinciding material and events should reinforce the goal of the exhibit to make bridges between ordinary people in Iraq and the U.S. irrespective of our leadership (or lack thereof). 

PUBLICITY MATERIALS

EPIC provides a sample of downloadable publicity resources including posters, graphic headers and logos.  See: http://facesofiraq.org/faces/poster/
Other resources are currently under development: 

FACES of IRAQ press release

Exhibition guest book (for visitors to share reactions)

In order to assist with publicity on the FACES of IRAQ website, we ask that hosts provide two reliable forms of contact information for possible viewers to learn about the event.  Website and phone number are preferred.
Education for Peace in Iraq Center (EPIC)  (  1101 Pennsylvania Ave. SE, Washington DC 20003  USA

Tel. (202) 543-6176  (  Fax (202) 543-0725  (  www.epic-usa.org  (  Email: info@facesofiraq.org

